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 “GREEN SHEET” (Form revised 01/25/05) 
Meeting dates: June 6-7, 2008 

Agenda item: Special trapping permits to authorize the use of body-gripping traps -- 
Briefing 

Staff Contact: Sean Carrell 
Presenter/s:  Sean Carrell, Problem Wildlife Coordinator 
 
Background: 
 
On November 7, 2000, Washington voters approved Initiative Measure 713 restricting the use 
of body-gripping traps.  Subsequently, the Fish and Wildlife Commission adopted WAC 232-12-
142 to establish the procedure, as required by the Initiative, by which special trapping permits 
may be issued. 
 
Department staff will review with the Commission information regarding: 
- The total number of permits issued by species 
- Total animals removed by species 
- Types of permits issued by category, i.e.; public safety, agriculture, livestock, etc. 
- The Initiative’s impact on staff time; turnaround for permits. 
 
Policy issue(s) you are bringing to the Commission for consideration: 
None. 
 
 
Public involvement process used and what you learned: 
No public input was obtained for this briefing. 
 
Action requested (identify the specific Commission decisions you are seeking and when): 
None. 
 
Draft motion language: 
None. 
 
Justification for Commission action: 
No action necessary. 
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INSTRUCTIONS TO AUTHORS -- HOW TO PREPARE A GREEN SHEET: 
 
Keep green sheets short.  One page is best, but complex issues may require more pages.  If you can cite 
material elsewhere under this item, try not to repeat it here.  This form is for staff-to-Commission 
communications and should be suitable for public distribution.  You will succeed with this green sheet if 
you efficiently and effectively focus the attention on the actual Commission action you are requesting. 
 
The material you present on a green sheet should represent your professional advice to the Commission 
about the decision that lies before it.  Give the Commission the information it needs to make a reasoned, 
considered decision.  Give your professional judgment about the policy questions imbedded in your 
issue.  Include the risks or downside of your recommendation.  Include the consequences of no action.  
Give your recommendation for a Commission decision, if a decision is being considered on the item. 
 
Background: This is your chance to capture the essence of the issue you have been working on.  In this 
section you want to frame the issue so a person can see it as a “snapshot” given all the history that got 
us to this point, current concerns, and, if applicable, probably future development of the issue.  This is 
also a great place to give the Commission any “sound bites” it might need when communicating your 
issues to the public, other policy makers, and media. 
 
Policy issue(s): Any decision is a “policy”, and any policy is a statement of values.  But how to articulate 
what is the appropriate policy question(s) before us is hard to do.  You, as staff, can make an important 
contribution to Commission decision-making by articulating what “policy” you are bringing to the 
Commission.  Clearly define the policy versus operational issues before the Commission.  Present policy 
issues to the Commission for action.  Describe what are the operational questions but don’t present 
these for decision.  Advise the Commission on action steps you propose taking once it makes the policy 
decision. 
 
Public involvement: The Commission holds a high value on public participation.  Tell the Commission 
what public participation process(es) you used.  Be sure to summarize what the public said, both pro and 
con.  If the public is split, say so.  If you changed your recommendation because of public input, identify 
that as well. 
 
Action requested: This is the “punch line” for the green sheet.  Avoid re-presenting the discussions 
described above and then not defining in clear and precise terms the decisions you think need to be 
made.  Give the Commission your professional advice about the decisions you think should be on the 
table.  If decisions are related to one another, arrange them in a logical sequence (i.e., “if you decide this 
then you also need to decide that...”), arrange them in a logical sequence.  In other words, build the 
overall Commission decision in logical steps.  If Commission action is needed at a future 
Commission meeting, include that information. Briefly describe the action you will be seeking at that 
future time.  If no Commission action is needed (now or in the future), indicate “N/A.” 
 
Draft motion language: “I move to...”  Help the Commission by thinking through how to convert your 
requested action into an actual motion.  Be specific and precise and include specific WAC numbers.  If a 
motion is not needed, indicate “N/A.” 
 
Justification for Commission action: Articulating a justification helps the Commission streamline its 
process and helps explain to the public why a decision is being made.  This is another good place to 
describe the most import “sound bite” of your issue. 
 
Contact the Commission Office at (360) 902-2267 with questions. 
 (Rev. 01/25/05) 
 


