
%�Annual�Salary Partial�Recruitment�Services
as�stated�per�

DOP�
Interagency�
Agreement

2.50%

Executive�Recruitment�Consultation���Coach�client�staff�so�they�can�more�
successfully�manage�an�in�house�search.���Assess�recruitment�issues,�develop�plan,�
and�establish�timeline.��Advise�on�the�form�and�content�of�the�position�
announcement.

2.25%

Marketing�Channels���Perform�extensive�research�to�compile�an�outreach�list�of�
organizations�to�advertise,�post�announcements,�and�identify�potential�passive�
candidates�or�referral�sources.��Requires�an�accurate�PDF�or�job�description.

2.25%

Screening�Tool����Create�qualifications�matrix�for�assessment�tool.��Requires�an�
accurate�PDF�or�job�description�and�access�to�subject�matter�experts.��Compile�
prompt�input�from�5���7�people�with�a�comprehensive�understanding�of�the�
position.�

3.75%

Assess�and�Recommend�Top�Candidates���Review�résumés,�initial�and�supplemental�
screening�to�determine�final�candidates.��Using�our�Qual�Matrix�tool�(see�above)�or�
information�obtained�from�client's�subject�matter�experts,�screen�up�to�75�
applicants to identify the top candidates to recommend for interview Includes

Executive Careers

Phase�1

Department�of�Personnel,�Executive�Careers
360.664.6203

3.75% applicants�to�identify�the�top�candidates�to�recommend�for�interview.��Includes�
interim��consultation�with�search�committee�books�and�recruiter�presentations.����

3.25%

Interview�Facilitation���Advise�and�coordinate�entire�process�with�panel�members�
and�candidates.��If�required,�arrange�travel�arrangements�including�flight,�hotel,�car�
rental,�sending�itineraries,�and�directions.��Client�responsible�for�expenses�
associated�with�travel.��Create�interview�books�for�panel�members�and�facilitate�
entire�day.��(up�to�7�panel�members�and�5�candidates)���

1.75%�each��������������
average�4

Confidential�Book����Report�comprised�of�detailed�on�and�off�list�reference�profiles�
and�thorough�background�checks�on�final�candidates.����������������������������������������������������������
*�Charge�per�candidate���average�4�per�recruitment.�

Phase�3

Flat�Fee�$1000�per�
referral�which�leads�to�

successful�hire

�

Note:��as�per�DOP�Interagency�Agreement�Section�5.4

Added�Value�for�Executive�Careers�Clients���Referral�of�additional�candidates�from�existing�
client�Executive�Careers'�applicant�pool�for�possible�alternate�positions�upon�client�
identification.����Fee�is�contingent�upon�candidate's�final�acceptance�of�offer.�����������������������������������

Phase�2

Note:��All�services�above�to�be�clearly�outlined�in�Statement�of�Work�to�accompany�a�DOP�Interagency�Agreement.�

Secondary�Placements�for�Existing�Clients

Department�of�Personnel,�Executive�Careers
360.664.6203


